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PERSONNEL 
STATINTL fas i 
: er 11. POSITION CLASSIFICATION 

a. GENERAL. The Director of Central Intelligence 
is authorized to establish Salary levels or rates of pay 
for Agency employees by the Central Intelligence Act of Lo4o, 
as amended. The objective of Agency position eee ee 
is to provide a position grade structure, derived primarily 
from the application of Government-wide evaluation crlcerila-, 
that will es job/pay equity within the Agency and 

fe 
comparability with position grade structures throughout the 
Federal Government for similar kinds and levels of work. 

b. POLICY. Insofar as practicable, it is Agency 
poaes to adhere to: 

(1) The basic principles and concepts of the 
Classification Act of 1949, as amended, for the classification 
of General Schedule positions. 

(2) The intent of W® 313, August 1947, for the 


/Public Law/ 
classification of Scientific Pay Schedule (SPS) positions 


eat 


oa 
<i 
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(3) khe provisions of the Government Employees 
£E7 
Salary Reform Act of 1964 for the classification of 


positions at levels IV and V of the Executive Pay Schedule] 


bah 
(4) the Federal Wage System for the classification 
PTS 
of local area wage positions] 
hited, 
(5) feaad agency pay practices for the classificetatNtTL. 
/L/ 


of Government Printing (#@@) and Graphic Arts (ie) positions 


(7) the military occupational Classification system 
/T/ 


for Agency positions that require the assignment of Military 


personnel. 
Crs DEFINITIONS 
(1) POGdninea. The duties and responsibilities 
/POSITION/ 


which, in the aggregate, constitute a job requirement as 


assigned to an employee by Agency management, 


(2) POGnindoieneGehitnininGcninintt. The data collection, 
/POSITION CLASSIFICATION/ 
analysis, evaluation, and approval of positions by salary 
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or wage schedule, position title, occupational code, and 


grade. 


(3) Porter perermpninen. The official 
/POSITION DESCRIPTION/ 
documentation which describes Major duties, responsibilities, 


and related requirements of a position. 


(4) The 


: /POSITION CLASSIFICATION STANDARD/ 
criteria approved by the Director of Personnel for 


classifying positions by schedule, title, occupational 
code, and grade. 


(5) Sree . Comprehensive position classification 
/SURVEY/ 
and position management review of organizational elements 


Or Occupational disciplines. 


d. #PROGRAM. The position classification program 
/ POSITION CLASSIFICATION / 


of the Agency encompasses the following: 
(1) The evaluation of new and existing positions 


to determine proper titles, occupational codesfana grades 


/ 


os 
as applicable to salary and wage systems that include 


General Schedule through grade GS-18, Pornoniincine—fsPsf , 


Executive Pay Schedul c=mpddeae , federal wage system, lead 
// /F/ 


agency practices, and foreign local wage schedules] 


/-/ 
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(2) The conduct of comprehensive position 
classification reviews of organizational elements or 
occupational categoriesf 

Fez 

(3) The development, implementation, maintenance 

of, and adherence to, position classification standards 


consistent with job evaluation systems prescribed for use 


throughout the Federal Government competitive service] 


/ 
f 


(4) The authentication and issuance of new and 
revised staffing complements to reflect approved position 
classification actions] 

/.f ; 

(5) The development, approval, issuance, and 
maintenance of an official record of all position titles 
and occupational codes used within the Agency) 

Vays 
(6) The maintenance of official Agency position 


descriptions. 


C. «Rese Te, 
/RESPONSIBILITIES/ 
(1) The Director of Central Intelligence or 
designee will: 
(a) Provide policy guidance and direction for 


/P/ 


the development and administration of the Agency's position 
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-—> classification program] 
f ¢ 
fag 
(b) bpprove the classification of supergrade 
/A/ 


(GS-16 through GS-18) and wetness PS | positions] 
ew a 
(c) he the final authority for position 
/B/ 
classification appeals. 
(2) Deputy Directors and Heads of Independent 
Offices will: 
(a) Insure that subordinate managers and 
/E/ 
supervisors are knowledgeable of the position classification 


systems as applied in the Agency and the relationships 


of these systems to such managerial considerations as job#pay 


/// 
equity and budgeting} 
Lat 
(b) insure that component managers under their 


/E/ 


jurisdiction provide documentation in accordance with 
formats prescribed by the Director of Personnel for positions 
undergoing classification review] 
/./ 
(c) determine whether position classification 
/D/ 
decisions made by the Director of Personnel as the result 


of an appeal should be further appealed to the Director of 


w, 
hs Central Intelligence or designeejf for final resolution and, 
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if so, (nsure that justifications are provided] 
/e/ are 3 
(d) feview draft position classification standards 


/R/ 
for accuracy of occupational coverage, proper levels of 


work, and to recommend Substantive changes. 


(3) Managers and Supervisors at all levels will: 


/s/ 
(a) &nsure the validity of proposed job 
/E/ 
requirements] 
/ +f , 
(b) fnsure that requests for position classification 
/E/ 


actions are fully documented in a format prescribed by the 


Director of PersonnelJ 


/./ 


(c) Brepare substantive justifications when 
ae 
submitting position classification appeals to the Director 
Of Personnel or to higher appellate authority. 
(4) The Director of Personnel will: 
(a) dstablish and administer a centralized 
/E/ 


position classification program for the Agency consistent 


with those of other Federal agencies] 


2 S ee 2 
(b) bpprove position classification standards 
Pas 
for use in classifying Agency positions and knsure adherence 
/e/ 
thereto} 
Loaf 


Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6 


Dany StRAA TSE toute pw?) Plom AS 


STATINTL 


a 


. AQIS BALDY 7 beanie nd ie ity STATINTL 
Approved For Reteesé 2001/09/04 : CIA-RDP83-01004R006060110005-6 


| is 
: st 


(c) §djudicate position classification appeals 


/B/ 
submitted by the head of a component{ 
fief 
(da) &stablish formats to be used by component 
/E/ 


Managers and supervisors in preparing position descriptions 
and other job information submissions. 
(5) The Chief, Position Management and 


Compensation Division (PMCD), Office of eersonner wat: 


/, f 
(a) Schedule and conduct position classification 
7Sf£ 


and position management surveys of organizational elements 


or by occupational categories] 
fey 
(b) dpprove and implement classification findings 
/A 


for positions in the General Schedule through GS-15 and for 
7d 
all wage grade positiond if appeals have not been submitted (fyF* ° 


by component heads to the Director of Personnel within 30 


jatetsce A 
calendar days after being duly notified of such findings] 


a 
(c) binplement classification decisions made at f 
7L7 
appellate levels] 
/ of 
(da) develop, and after approval by the Director 
/D/ 
of Personnel, issuefapply, and maintain position classification 
fx f 
standards] 
Lf 
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(e) huthenticate and issue new and revised 
/A/ 
Staffing cemeremerms that reflect approved position 
/complements/ 
classification actions] 
fae 
(f) bevelop, approve, issue, and maintain the 
/D/ 


official record of all Agency position titles and 
occupational codes] 
[of 
(g) Brovide component heads, the Director of 
(27 
Personnel, and appellate officials with evaluation statements 
and other data that is supportive of PMCD classification 
determinations} 
/./ 
(h) Maintain all official Agency position 
/M/ 
descriptions. 

f. CLASSIFICATION APPEALS. Position classification 
findings by PMCD may be appealed by the head of a component 
in writing to the Director of Personnel within 30 calendar 
days of notification of such findings. After review of the 
appeals, the Director of Personnel will decide which findings 
will be implemented on staffing complements. I@ there is 

£/ 


disagreement with the decisions of the Director of Personnel, 


the head of the component may, in company with the appropriate 


-~ 
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aes Deputy Director, meet with the Director of Personnel to 
resolve the issues in dispute, If the Director of 
Personnel sustains the original appellate decisions, the 
head of the component, with the approval of the concerned 
Deputy Director, may further appeal the decisions through 
the Director of pereouned to the Director of Central 


—" 


a Intelligence or designee for final adjudication. 
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Syrrepets. This regulation prescribes the Objective, 
/YNOPSIS/ 
policy, parameters, responsibilities, and appeal procedure 


that govern the Agency's position classification program. 
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11. POSITION CLASSIFICATION 

a. GENERAL, The Director of Central Intelligence 
is authorized to establish Salary levels or rates of pay 
for Agency employees by the Central Intelligence Act of toao, 
as amended. The objective of Agency position classification 
is to provide a position grade structure, derived primarily 
from the application of Government-wide evaluation criteria 


ei anRaAY ao! ; 
that will ,tnsure jJob/pay equity within the Agency and SEAS s fi? 
Le7/ 


f 


comparability with position grade structures throughout the 
Federal Government for similar kinds and levels of work. 

b. POLICY. Insofar as practicable, it is Agency 
policy to adhere to: 

(1) The basic principles and concepts of the 
Classification Act of 1949, as amended, for the classification 
of General Schedule positions. 

(2) The intent of mm 313, August 1947, for the 


/Public Law/ 
classification of Scientific Pay Schedule (SPS) positions 


/-/ 
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[ 7 (3) tne provisions of the Government Employees 
/T/ ; 
Salary Reform Act of .1964 for the classification of 


positions at levels IV and V of the Executive Pay Schedule | 


/./ 
(4) the Federal Wage System for the classification 
{Ly 
of local area wage positions] 
/.f 
(5) fead ‘agency pay practices for the classification 
/L/ STATINTL 


of Government Printing > and Graphic Arts @é- positions} 


(7) the military occupational classification system 
f2/ 


for Agency positions that require the assignment of military 


personnel. . 
Cc. DEFINITIONS 
(1) Peentinicinoias. The duties and responsibilities 
/POSITION/ 
which, in the aggregate, constitute a job requirement as 
assigned to an employee by Agency management, 


(2) Ret-inininiteintetiiiginivintieninat. The data collection, 


/POSITION CLASSIFICATION/ 
Ls analysis, evaluation, and approval of positions by salary 
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or wage schedule, position title, occupational code, and 
grade. 


(3) Poni repinieon , The official 
/POSITION DESCRIPTION/ 
documentation which describes major duties, responsibilities, 
and related requirements of a position. 
(4) imtand beaend é - The 
/POSITION CLASSIFICATION STANDARD/ 
criteria approved by the Director of Personnel for 
classifying positions by schedule, title, occupational 
code, and grade. 
(5) emmy. = =Comprehensive position classification 
/SURVEY/ 
and position management review of organizational elements 
Or occupational disciplines. 
d. §PROGRAM. The position classification program 
/ POSITION CLASSIFICATION / 
of the Agency encompasses the following: 
(1) The evaluation of new and existing positions 
to determine proper titles, occupational codestana grades 
/, / 
as applicable to salary and wage systems that include 


General Schedule through grade GS-18, revinoniniiniine SPS] , 


Executive Pay Schedule , federal wage system, lead 
// /F/ 


agency practices, and foreign local wage schedules] 


/-/ 
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(2) The conduct of comprehensive position 
classification reviews of organizational elements or 
occupational categories| 

/./ 

(3) The development, implementation, maintenance 
of, and adherence to, position classification standards 
consistent with job evaluation systems prescribed for use 
throughout the Federal Government competitive service] 

/-/ 

(4) The authentication and issuance of new and 
revised staffing complements to reflect approved position 
classification actions} 

/-/ : 

(5) The development, approval, issuance, and 
maintenance of an official record of all position titles 
and occupational codes used within the Agency] 

, /./ 


(6) The maintenance of official Agency position 


descriptions. 


C. Gea—tieecis tee, 
/RESPONSIBILITIES/ 
(1) The Director of Central Intelligence or 
designee will: 
(a) frovide policy guidance and direction for 


E27 


the development and administration of the Agency's position 
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rr? classification program] 


Lief 
(b) approve the classification of supergrade 
/A/ 
(GS-16 through GS-18) and oorininiineed SPs | positions} 


Lad: 
(c) he the final authority for position 
/B/ 
classification appeals. 


(2) Deputy Directors and Heads of Independent 
Offices will: 


(a) Insure that subordinate managers and 
/E/ 
supervisors are knewledgeable—ot—theprostttoretesciticstion 


/aware of their responsibility for position/ 
i and the relationship 


/Cclassification and position management/ 

of these systems to such managerial considerations as job@#pay 
/Eunctions/ //f 
equitylana : 


/, efficiency, jdm /economy of operations./ 
(b) nsure that component managers under their 


JES 
jurisdiction provide documentation R-saccondence—owrth 
fexmais prescribed by the Director of Personnel for positions 
undergoing classification review] 

/./ 
(c) determine whether position classification 

/D/ 

decisions made by the Director of Personnel as the result 


Of an appeal should be further appealed to the Director of 


i> Central Intelligence or designeej for final resolution and, 
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i= if so, ensure that justifications are provided. 

(da) Review draft position classification standards 
for accuracy of occupational coverage, proper levels of work, 
and to recommend substantive changes. 

(3) Managers and supervisors as a part of thibr 

/ei/ 
managerial responsibilities will: 

(a) Be familiar with and apply the principles of 
the Agency's position classification system. 

(b) Ensure the vailidity of proposed job 
requirements. 

(c) Ensure that requests for postion classification 

{ity 
actions are fully documented in a format prescribed by the 
Director of Personnel. 

(d) Prepare substantive justifications when 
submitting position classification appeals to the Director 
of Personnel or to higher appellate authority. 

(4) The Director of Personnel will: 

(a) Establish and administer a centralized 
position classification program for the Agency consistent 
with those of other Federal agencies. 

(b) Approve peeeion classification standards 


/position/ 
for use in classifying Agency Peserens and ensure adherence 


/positions/ 
7 thereto. 
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7 (c) Adjudicate position Classification appeals 
/A/ 
Submitted by the head of a component| 
/.f 
(da) éstablish formats to be used by component 
/E/ 


Managers and supervisors in Preparing position descriptions 
and other job information submissions. 
(5) The Chief, Position Management ana 


Compensation Division (PMCD), Office of Personnel lwill: 


Lyf 
(a) Achedule and conduct position classification 
/S/ 


and position Management surveys of organizational elements 
Or by occupational categories] 


[f/f 
(b) Approve and implement classification findings 


7A 
for positions in the General Schedule through GS-15 and for 
all wage grade positions if appeals have not been submitted 


by component heads to the Director of Personnel within 30 


calendar days after being duly notified of such findings] 


/.f 
(c) Implement classification decisions Made at 
ZE/ 
appellate levels] 
Fag 
(d) hevelop, and after approval by the Director 


/D/ 


of Personnel, issueflapply, ana maintain position Classification 


f° gh ff 
_> standards] 
Ae 
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ae (e) huthenticate and issue new and revised 
/A/ 
staffing compremems that reflect approved position 
/complements/ 
classification actions] 
Jef 
(£) develop, approve, issue, and maintain the 
ZUL 


official record of all Agency position titles and 
occupational codes] 
fed 
(g) Provide component heads, the Director of 
/P/ 
Personnel, and appellate officials with evaluation statements 
and other data that is supportive of PMCD classification 
determinations] 
ees 
(h) waintain all official Agency position 
/M/ 
descriptions. 
£. CLASSIFICATION APPEALS. Position classification 
findings by PMCD may be appealed by the head of a component 
in writing to the Director of Personnel within 30 calendar 
days of notification of such findings. After review of the 
appeals, the Director of Personnel will decide which findings 
will be implemented on staffing complements. I there is 


LES 


disagreement with the decisions of the Director of Personnel, 


L_> the head of the component may } th-company with the appropriate 
/vefer the matter to/ 
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> Deputy Director} 

/who, after review of the determination, may meet with the/ 
resolve _the issues—in_dispuete, If the Director of 
/Director of Personnel to reconcile the issues involved./ 
Personnel sustains the original appellate decisions, the 
head of the component, with the approval of the concerned 
Deputy Director, may further appeal the decisions through 


the Director of Personnel to the Director of Central 


_—> Intelligence or designee for final adjudication. 
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SYNOPSIS. This regulation prescribes the objective, policy, 


parameters, responsibilities, and appeal procedure that 


govern the Agency's position classification program. 


STATOTHR 
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11. POSITION CLASSIFICATION 
a. GENERAL. The Director of Central Intelligence is authorized to 
establish salary levels or rates of pay for Agency employees by the 
Central Intelligence Act of 1949, as amended. The objective of Agency 
position classification is to provide a position grade structure which 
will promote and maintain internal job/pay equity within occupations 
across Agency components, and to the extent practicable, ensure 
compatibility with position grade structures throughout the Federal 
Government for similar kinds and levels of work. 
b. POLICY. Insofar-a's' practicable, it is Agency policy to 
adhere to: 
(1) The basic principles and concepts of the Classification 
Act of 1949, as amended, for the classification of General Schedule 
positions. 
/ DP AO) The provisions of the Federal Civil Service Reform Act of 1978 
is they apply to the classification of positions into levels I through 
VI of the Senior Intelligence Service. 
(¥) (#) The Federal Wage System for the classification of local 
area wage positions. 


(£) §#) Lead agency pay practices for the classification of STATINTL 


Government Printing (GP) and Graphic Arts (G@) positions. 


‘ £7. 6S The military occupational classification system for Agency 
\ _ positions that require the assignment of military personnel. 


\ ( ») Sr The intent of Public Law 313, August 1947, for the identifica- 
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¢c. DEFINITIONS 

(1) POSITION. The duties and responsibilities which, in the 
aggregate, constitute a job requirement as assigned to an employee 
by Agency management. 

(2) POSITION CLASSIFICATION. The data collection, analysis, 
evaluation, and approval of positions by salary or wage schedule, 
position title, occupational code, and grade. 

(3) POSITION DESCRIPTION. The official documentation which 
describes major duties, responsibilities, and related requirements 
of a position. 

(4) POSITION CLASSIFICATION STANDARD. The criteria approved 
by the appropriate authority for classifying positions by schedule, 
title, seaeetGal code, and grade. 

(5) SURVEY. Comprehensive position classification and 
position management review of organizational elements or occupa- 
tional disciplines. 

d. POSITION CLASSIFICATION PROGRAM. The position classi~ 
fication program of the Agency encompasses the following: 

(1) The evaluation of new and existing positions to determine 
proper titles, occupational codes, and grades as applicable to salary 
and wage systems that include General Schedule theeughegrade-Gs-t5 , 
levels I through VI of the Senior Intelligence Service, Federal 
wage system, lead agency practices, and foreign local wage schedules. 

(2) The conduct of comprehensive position classification reviews 


of organizational elements or occupational categories, 
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(3) The development, implementation, maintenance of, and 
adherence to, position classification Standards that recognize 
the atypical characteristics of certain Agency occupations and 
reflect the methodologies of job evaluation systems in use throughout 
the Federal Government competitive service. 

(4) The authentication and issuance of new and revised staffing 
complements to rpflect approved position classification actions. 

(5) The ddvelopment , approval, issuance, and maintenance of 

/ 

an official vegora of all position titles and occupational codes 
used within tie Agency. 

(6) Thé maintenance of official Agency position descriptions. 
€. RESPONSIBILITIES 


/ 
‘The Director of Central Intelligence or designee will: 


(a) Provide guidance and direction for the development 


(1) 


dad administration of the Agency's position classification 


d (b) Approve the classification of positions into levels 

I through VI of the Senior Intelligence Service, 

Vis? (c) Be the final authority for position classification 
appeals. 

Cage (d) Approve evaluation criteria for classifying positions 
into qeiis I through VI in the Senior Intelligence Service. 

Y (2) Reputy Directors and Heads of Independent Offices will: 

(a) Ensure that subordinate managers and supervisors are 

aware of their responsibility for position classification and 
position management of these functions to such managerial con- 


siderations as job/pay equity, efficiency, and economy of 
Apprqued For Release 2001/09/04 : CIA-RDP83-01004R000200110005-6 
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(b) Ensure that component managers under their jurisdiction 
provide documentation prescribed by the Director of Personnel 
for positions undergoing classification review. 

(c) Determine whether position classification decisions 
made by the Director of Personnel as the result of an appeal 
should be further appealed to the Director of Central 
Intelligence or designee for final Yesolution and, if so, 
ensure that justifications are provided. 

a“ (d) Ensure draft position classification Standards are 
reviewed by appropriate Subordinate officials for accuracy 

of occupational coverage, proper levels of work, and recommend 
peg tive 

Cee eee 

(3) Managers and supervisors as a part of their managerial 
responsibilities will: 

(a) Be familiar with and apply the principles of the 
Agency's position classification system. 

w (b) Ensure the validity of proposed job requirements. 

(c) Ensure that requests for position classification actions 
are fully documented in a format prescribed by the Director of 
Personnel. 

(d) Prepare written substantive justifications when 
submitting position classification appeals to the Director 
of Personnel or a higher appellate authority. 

~~ (e) As circumstances dictate, request in writing to the 
Director of Personnel an extension of the 30 days time limit for 


submitting position classification appeals. 
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“ (4) the pir Personnel will: 
(a) Establish and administer a centralized position 
classification program for the Agency consistent with those of 


other Federal agencies. 


Me (b) Approve position classification standards for use 
Ceverel Seba dur! 
in classifying Agency positions theough-@s=T and ensure 
A 


adherence thereto. 


a 


vA (c) Adjudicate[position] classification appeals submitted 


by the head of a co pone t yf gfe bea Setedule hvetl thet Gre Gai le 
Per C itdty Mfueve 


(d) Establish formats to be used by component Managers and 
Supervisors in preparing position descriptions and other job 
information submissions. 

vv (e) Approve requests from component heads for extension of 
time limit for submitting position classification appeals based 
on the merits of each individual request. 

v (5) The Chief, Position Management and Compensation Division 

(PMCD) , Office of Personnel, will: 

- (a) Schedule and eonaade position classification and position 
management surveys of organizational elements or by occupational 
categories, 

(b) Approve and implement classification findings for 
positions in the General Schedule tk¥eugh-cs=15 and for all 

Uae koe ae 
wage grade positions if, appeals, have not been submitted in 
writing by~-component heads to the Director of Personnel within 


Vt Le tie ofp pets 


30 calendar days after being duly notified of such findings. 
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; ; t nade ata ella “ 
(c) Implement classification decisions é => 


levels 
O—Pessorire 


ty-issue>—apply; ant maintain position cltasetfieaiion 
“Develop, aud atterelivoul by the Abpeobrate auibon ty 
; euslofe a9! Ky Mk Ahdsut aed pes 19 One cisttrfieateaw SHA AAAS | 
(e) Authenticate dnd issue new and revised staffing comple- 
m@nts that reflect approved position classification actions. 
(£) Develop, approve, issue, and maintain the official 
record of all Agency position titles and occupational codes. 
(g) Provide component heads, the Director of Personnel, 
and appellate officials with evaluation statements and other 
data that is supportive of PMCD classification determinations. 
(h) Maintain all official Agency position descriptions. 
: disput 
(i) Provide justification data in defense of position 
mn 
classification findings imectiepete to the appellate authority 
on a priority basis. 
£. CLASSIFICATION APPEALS. pasdte an Ciaséiticacion findings by 
tovter eq Geveval Clheduhe Aud wage qitde peaihoue 


PMCD may be appealed by the head of a component in writing to the 
A 


Director of Personnel wi Sah 30 calendar days of notifjcation of 


; . ; < tompyacutmay yeguesf il wart wa TO the pivee tev of PevsgiNe! aun te ngsar! re 
the thaty days fuss Lost yf Lit peal 4s Nece teary bol Submuttin hata wings, f ide 
ts ahs findings. “after review 0 the appeals, the Director ee bappen Dg iid 


tad the A segues te of dime evte noun 1 speeiLieatty stated 
Personnel will decide which findings will be implemented on 
staffing complements. If there is disagreement with the decisions 
of the Director of Personnel, the head of the component may refer 
the matter to the appropriate Deputy Director who, after review of 


the determination, may meet with the Director of Personnel to 


reconcile the issues involved. If the Director of Personnel 


sustains the original appellate decisions, the-head-of The component , 
; ; He tubs t+ 
WiLiLbthe-approval tf the~concerned Deputy Director, may €uether 
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